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General Information

The head TA for this year is Dimitris Zenalipour-Yazti. Direct your questions on TA resources to him. The Graduate Student Affairs Officer for the department is Terri Phonharath.  Direct your questions on TA scheduling to her. The TA mailing list is at: https://www.cs.ucr.edu/mailman/listinfo/ta Announcements and information will be posted there.  Subscribe to the list if you are not already a member.
Responsibilities

Lab Sections are held in one of the following labs, which are all computer labs with between 20 and 35 computers. Surge 170, 171,172, 173, 283, Bourns B238, B265. Before the first lab section, check to make sure that you have card access to the lab, and that you can hand out accounts.  If you do not have card access or cannot hand out accounts, contact systems@cs.ucr.edu, or come in to Surge 285.  
The following activities occur in lab sections during the first week.

Hand out accounts.  Go to   https://www.cs.ucr.edu/cgi-dept/ta.pl and click on the “Fortune Slips” link, and then click on “Hand out Fortune Slips”.  You should be presented with a list of classes that you are a TA for.  Click on the name of the class for your lab section.  There will be a button “Click for new fortune slip”.  If you click on this, you will be presented with account information in a pop up window. The first account is a test account that you use yourself.  The rest of the accounts are for students in your lab section.  Have students line up and give them accounts. Make sure that the students that you give accounts are registered for your lab section, and give them only one account each.  Do not give students who have CS accounts a class account unless your professor has specified that you should do so. .Do not allow two students to share an account unless the class specifies group projects.    If you have problems, contact systems@cs.ucr.edu.
Card Access.  Once students have their accounts, tell them to register their UCR ID cards at 

https://www.cs.ucr.edu/cgi-dept/student.pl following the “Register account or fortune slip”. This registration will be used to grant them access to instructional labs for the remainder of the quarter.  It takes one day after registration for the access to become active.  Tell them to come to Surge 285 between the hours of 2 and 4 PM with their card if the have problems with it.  Let them know not to prop doors open, even if the room is hot or cold.  If there are problems with the room temperature, they can submit a trouble ticket to the campus at:

http://famis.ucr.edu/fmsprd/owa/stt.request
Electronic Mail: students should be taught how to use email for the accounts they have just been given.  Let them know the following information:

Email AddressEmail addresses consist of login name followed by "@cs.ucr.edu". For example, if a student's login were "johndoe", his email address would be "johndoe@cs.ucr.edu".  
Forwarding  Create a file called .forward in your home directory. This file should contain one line: the fully qualified email address that you want your mail forwarded to.  To "unforward" your mail, simply delete this file.  For example, if you want all of your email to be forwarded to hoon@yahoo.com, then the command "echo john@yahoo.com > ~/.forward" (without the quotes) will set it up for you. Note that the .forward is an invisible file and won't be listed in UNIX unless "ls -a" is used
Checking mail under UNIX  Use either mutt or pine. Just type "mutt" or "pine" at the shell prompt. Mutt has more advanced features than pine but also requires a greater investment of time to master.  
Checking mail from Windows Doubleclick on the putty icon on your desktop, and log in to hill.cs.ucr.edu. Then check mail as you would from a shell prompt. This option is available anywhere in the world that you can download putty onto a Windows desktop. Or, use Outlook. If you do so, it is important to configure it so that a copy of your messages are retained on the server. 

POP access from home The name of the CS Department's POP server is "mail.cs.ucr.edu". The the  outgoing mail server should still be the mail server for whatever ISP you are using.  

Walk them through the tutorial on email on Kelsey Lick’s Homepage:

http://www.cs.ucr.edu/~klick/tutorials.htm
Electronic project submission  Students submit programming projects via electronic turnin, at the following URL: 

https://www.cs.ucr.edu/cgi-dept/student.pl
following the “WWW Turnin” link.

Explain to them that they need to turn in projects only from their home directory and that they need to turn in the directory containing their files.  They cannot turn in projects on their hard drive, and they cannot turn in individual files.  Either one will result in errors that will display in the browser window.  If the files to be turned in are in H:/project1 (equivalent to ~/project1) in UNIX, they should turn in “project1”, and a confirmation message indicating the files that were turned in will show up in the project window.  They should turn in files before the deadline because the server will typically be very highly loaded within 5 minutes of the turnin time, and their submission may not register before the deadline.  They must turn in the project to the correct class.  Test submitting a project yourself so that you know how to answer any questions they may ask.
Lab rules are posted on the walls of the lab.  They change and are updated from time to time.  Please read them carefully, and follows them.  The current lab rules are as follows.
Laptops MUST follow the following rules:

1. Laptops can only be used at the table at the front of the lab.  A power strip is available for access to power there.

2. All network access MUST be through the Campus wireless network.  If you don’t have a wireless card, refer to the following site: http://wireless.ucr.edu.  It tells you what kind of card to buy and how to get  connected to the campus network.

Lab Computer Use:

1. Students who are in a scheduled lab have priority for access to computers over students who are working on assignments or gaming.

2. DO NOT turn machines off, or disconnect them from power or network, or tamper with them in any way. 

3. DO NOT share accounts or passwords.  

4. DO NOT prop any lab doors open.

Need Help?

1. Report any hardware or software problems with computers, or any problems with lab furniture or doors to systems@cs.ucr.edu.  Please be as specific as possible with your description.

2. Report any problems with lab temperature to http://famis.ucr.edu/fmsprd/owa/stt.request
Give the building (SURGE or BOURNS B), and note the time and duration of the problem. 

Note: Violations of these rules constitute cause for the revocation of user privileges and could result in formal disciplinary action by the University and/or criminal prosecution.
Academic Dishonesty Students must be educated about the Department’s Academic dishonesty policy.  This policy is online at:
http://www.cs.ucr.edu/content/students/index.php?choice=sysfaq&subheading=CS_Department_Academic_Dishonesty_Supplement_to_UCR_policy&url=academdis.php
Read it before explaining it to them.  Mention that the department takes cheating very seriously and that students can be flunked from class or be dropped from the program if they cheat.  Mention that we keep records of all assignments that they have ever done, so that if they cheat in a class, all of  their prior work will be reviewed and any further offenses that are found will count as separate offenses. 
The following activities occur throughout the quarter.

Office Hours can be held in Surge 282 or optionally at another location if you notify your professor.  They are 3 hours per week.
Resources

TA account   The professor for your class grants you access to the TA account for the class. This account does not persist beyond the end of the quarter.

Webpage  The professor may ask you to maintain a webpage for the lab section in your own graduate student account, or he may ask you to keep a webpage in the TA account.  Either way, please read the FAQ provided below to set up your webpage:
http://www.cs.ucr.edu/content/students/index.php?choice=sysfaq&subheading=Home_Pages&url=accountfaq.php#homepgs
TA lab access As a graduate student, you have access to Surge 282.  The lab contains 20 computers.  Students who are undergraduates should not use these machines unless they are showing their work to a TA.

Desk  TA desks are in Surge 282.  Keys for cabinets to store your material can be obtained from Janice Leslie (x82559)
Mailbox TA mailboxes are in Surge 361.  They are accessible between 8 AM and 5 PM.
Laptop and Projector The Department has a laptop and projector available for instruction in lab sections.  In order to reserve the projector, you need to talk to Richelle Rabuco (x82493).  You need to make the reservation well in advance since there are also colloquiums and conferences that use the laptop and projector.

